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Payment Services Home Help 

Home help services are non-specialized personal care service 
activities provided under the independent living services program to 
persons who meet eligibility requirements. 

Home help services are provided to enable individuals with functional 
limitation(s), resulting from a medical or physical disability or 
cognitive impairment to live independently and receive care in the 
least restrictive, preferred settings. 
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ASM 135 addresses HHS provider enrollment and payment authorization: 

 
Provider Enrollment 
 
Home help providers must be enrolled on the Model Payments System (MPS) 
prior to payment authorization. See the ASCAP user guide on the adult 
services home page for directions on enrolling a provider. 

 
Home Help Services Statement Of Employment (MSA-4676) 
 
The purpose of the Home Help Services Statement of Employment (MSA-
4676) is to serve as an agreement between the client and provider which 
summarizes the general requirements of employment. The form is completed 
by the adult services worker as part of the provider enrollment process. 
 
An employment statement must be signed by each provider who renders 
service to a client. 
 
The statement: 

 Confirms an understanding of the personal care services provided, how 
often services are provided, and wages to be paid. 

 Requires positive identification of the provider by means of a picture ID. 
 Documents an understanding by both parties that the client, not 

the State of Michigan, is the employer of the provider.   
 Stipulates that the client must report any changes in the work schedule 

to the adult services worker. 
 Instructs the provider to repay the State of Michigan for services he or 

she did not provide. 
 Informs the provider that a Personal Care Services Provider Log (DHS-

721) must be completed and returned to the worker on time to avoid 
delay in payment. 

 Informs a provider receiving public assistance that this employment will 
be reported to the Department of Human Services. 
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 The client and provider must sign the MSA-4676 statement indicating 
their understanding of the terms of the agreement. 

 
Distribution of Employment Statement 
 

 The adult services worker will make two copies of the completed and 
signed form. 

 Give one copy to the client and one to the provider. 
 Place the original form in the client’s case record. 
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ASM 140 addresses HHS Payment Authorizations: 
 
 

The Adult Services Authorized Payments (ASAP) is the Michigan Department of 
Community Health payment system that processes adult services authorizations. 
The adult services specialist enters the payment authorizations using the 
Payments module of the ASCAP system.  

 
No payment can be made unless the provider has been enrolled in Bridges. Adult 
foster care, homes for the aged and home help agency providers must also be 
registered with Vendor Registration; see ASM 136, Agency Providers. 
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ASM 170 addresses Case Closures: 
 

Home help services payments may be terminated and closing procedures 
initiated, in any of the following circumstances: 
 

 The client fails to meet any of the eligibility requirements.  
o Medicaid eligible 
o Medical professional does not certify a need for services on the 

DHS-54A, Medical Needs form. 
o Assessment determines client no longer requires home help 

services 
 The client no longer wishes to receive home help services. 
 The client is receiving services from another program and this would 

result in a duplication of services.  
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