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BRIDGES ELIGIBILITY MANUAL STATE OF MICHIGAN DEPARTMENT OF HUMAN 
SERVICES  
 
The individual sets own work hours.  
The individual provides own tools used on the job.  
The individual is responsible for the service being provided and for the methods used to 
provide the service.  
The individual collects payment for the services provided from the individual paying for 
them.  
 
A Claimant need not meet all of the above to be considered self-employed.  
 
Do not consider the following in making the determination of whether a Claimant’s 
income is considered self-employment or employment:  
Withholding of income tax from payment made to individual.  
Whether or not the individual files income tax.  
Whether or not individual receives a federal Form 1099. (page 2) 
 
Example 1: Joe has a contract with the local hospital to provide snow removal services. 
He drives his own snow removal vehicle and pays for his own gas. The hospital pays 
him directly based on the number of times his services are used. Joe is self-employed.  
 
Example 4: Mary Jo is a massage therapist at a local chiropractor’s office. She uses a 
room in the office and uses its table. She provides her own oils and linens used for the 
massages and set her own hours. She collects payment directly from the Claimants and 
pays the chiropractor’s office $10 for each massage provided. Mary Jo is self-employed. 
(Page 2) 
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COUNTABLE SELF-EMPLOYMENT INCOME, page 3 
  
The amount of self-employment income before any deductions is called total proceeds. 
Countable income from self-employment equals the total proceeds minus allowable 
expenses of producing the income. If allowable expenses exceed the total proceeds, 
the amount of the loss cannot offset any other income except for farm loss amounts. 
See Farming Expenses below.  
 
Example: An individual operates a retail store. Total proceeds for the month are $3,200. 
Allowable expenses total $3,800. The $600 deficit cannot be used to offset any other 
income.  
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Allowable expenses are the higher of 25 percent of the total proceeds, or actual 
expenses if the Claimant chooses to claim and verify the expenses.  
 
SELF-EMPLOYMENT EXPENSES, page 3  
 
Allowed  
 
Allowable expenses include all of the following:  
 
Identifiable expenses of labor, stock, raw material, seed, fertilizer, etc.  
 
Interest and principal on loans for equipment, real estate or income-producing property.  
 
Insurance premiums on loans for equipment, real estate and other income-producing 
property.  
 
Taxes paid on income-producing property.  
 
Transportation costs while on the job (example: fuel).  
 
Purchase of capital equipment.  
 
A child care provider’s cost of meals for children. Do not allow costs for the provider’s 
own children.  
 
Any other identifiable expense of producing self-employment income except those listed 
below.  
 
VERIFICATION SOURCES, page 7  
 
All TOA  
 
Self-Employment Income  
 
Primary source - Income tax return provided:  
 
The Claimant hasn’t started or ended self-employment, or received an 
increase/decrease in income, etc.  
 
The tax return is still representative of future income.  
 
The Claimant filed a tax return.  
 
Secondary source - DHS-431, Self-Employment Statement, with all income receipts to 
support claimed income.  
 
Third source - DHS-431, Self-Employment Statement, without receipts. When this 
verification source is used, a Front End Eligibility (FEE) referral is required. Do not open 
the case until the FEE investigation is completed.  
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Exception: Expedited FAP cases must be opened within the expedited standard of 
promptness regardless if the FEE investigation is complete.  
 
Self-Employment Expenses  
 
DHS-431, Self-Employment Statement, with receipts.  
 
This Administrative Law Judge finds that the Department has not met its burden that the 
Claimant is not d resulting in a decrease in FAP benefits.  Since the 
Claimant provided verifications that were not sufficient for this Department Caseworker, 
but had been used in the pass by a previous Department Caseworker, this Department 
Caseworker should have sent out a Verification Checklist for the Claimant to provide 
additional verification to assist the Department to prove that the Claimant is 

. 
 
The Administrative Law Judge, based upon the above Findings of Fact and Conclusions 
of Law, and for the reasons stated on the record, if any, finds that the Department        

 did not act in accordance with Department policy when it failed to allow the Claimant 
to submit additional verification to prove . 
 

DECISION AND ORDER 
 

Accordingly, the Department’s decision is  REVERSED. 
 

 THE DEPARTMENT IS ORDERED TO BEGIN DOING THE FOLLOWING, IN 
ACCORDANCE WITH DEPARTMENT POLICY AND CONSISTENT WITH THIS 
HEARING DECISION, WITHIN 10 DAYS OF THE DATE OF MAILING OF THIS 
DECISION AND ORDER: 

 
1. Initiate a redetermination of the Claimant’s eligibility for FAP by sending a 

 Verification Checklist, DHS 3503 for the Claimant to provide additional 
 verification based in policy in determining self-employment and itemized 
 receipts for expense deduction. 

2. Provide the Claimant with written notification of the Department’s revised 
 eligibility determination. 

3. Issue the Claimant any retroactive benefits she/he may be eligible to receive, if 
 any. 

  

 
 

__________________________ 
Carmen G. Fahie 

Administrative Law Judge 
for Maura Corrigan, Director 

Department of Human Services 
Date Signed:  3/14/14 
Date Mailed:  3/14/14 






