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Department policy states: 

INTRODUCTION 
 
Eligibility for Child Development and Care services exists when 
the Department has established all of the following: 
 
. There is a signed application requesting CDC services, and 
 
. each parent/substitute parent (see Parent/Substitute Parent 

section in this item) is a member of a valid ELIGIBILITY 
GROUP, and 

 
. each parent/substitute parent (P/SP) meets the NEED 

(Reason) criteria as outlined in this item, and  
 
. an eligible provider is providing the care, and 
 
. all eligibility requirements are met. PEM, Item 703, p. 1 

 
To be authorized to care for DHS-funded children, day care aides 
and relative care providers must: 
 
. Complete the DHS-220-A/220-A-SP, Day Care Aide 

Provider Application or the DHS-220-R/220-R-SP, Relative 
Care Provider Application, and  

 
. Provide proof of identity, age, and a valid Social Security 

number (specialist must verify), and 
 
. Provide proof of residence and/or mailing address if 

requested (specialist must verify residence and/or mailing 
address if information is unclear, inconsistent or 
questionable, and 

 
. Be enrolled by the department (see below). 

  
If approved, the effective date of enrollment for a day care aide or 
relative care provider is the most recent of the following: 
 
. The date care began,  
 
. The client’s effective date of eligibility, 
 
. The relative care provider’s or the day care aide’s 18th 

birthday, 



2009-1951/SLK 

4 

 
. The date verification is received indicating an adult 

household member with a criminal conviction, no longer 
resides in the home of the relative care provider (see note 
below).   

 
No care can be authorized for periods prior to the effective date of 
enrollment. PEM, Item 704, p. 4. 
 
DAY CARE AIDE OR RELATIFVE CARE 
PROVIDER APPLICATIONS 
 
Before enrolling a day care aide or relative care provider on MPS, 
the prospective provider must complete the DHS-220-A/220-A-SP, 
Day Care Aide Provider Application or the DHS-220-R/220-R-SP, 
Relative Care Provider Application.  In addition to the application, 
all of the following checks must be completed prior to enrollment 
on all day care aides (see Note below), relative care providers and 
household members age 18 and over, living in the relative care 
provider applicant’s home: 
 
. Central Registry, 
. ICHAT, Internet Criminal History Access Tool, 
. OTIS, Offender Tracking Information Service, 
. PSOR, Public Sex Offender Registry, 
. NSOPR, National Sex Offender Public Registry. 
 
All checks must also be completed when the specialist becomes 
aware that a new household member, over the age of 18, has 
moved into the relative care provider’s home or when information 
is provided that an adult household member, age 18 and over, is on 
CR as a perpetrator or has a criminal conviction.  PEM 704, 
pp.   7-8.  
 

In this case, the claimant disputes the department’s decision on the effective date of her 

brother’s enrollment as a CDC provider.  The claimant indicates that she applied for her mother 

and brother at the same time.  The claimant further indicates that even if her mother was denied 

as a provider, her brother should have been paid as a provider by the end of June, 2008.   

However, the documentation does not support the claimant’s statement that her brother 

was enrolled as a provider at the same time as her mother.  The claimant’s mother submitted her 
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application on July 18, 2008.  That same day, the department called the claimant and informed 

her that her mother would have to submit identification and her social security number.  This was 

provided on July 21, 2008.  The claimant’s mother was denied as a provider on August 25, 2008, 

due to a failure to disclose a criminal conviction.   

The only CDC provider verification/application for the claimant’s brother is dated by 

both the claimant and Mr. Hernandez on August 28, 2008.  The date care began section indicates 

July 28, 2009.  The forms were turned into the department on September 8, 2008.  This seems to 

show that the claimant did not submit any CDC provider application for her brother until after 

her mother was denied.   

Department policy indicates that relative care provides must be enrolled by the 

department before they can be eligible to provide CDC services.  This includes completion of the 

Relative/Day Care Aide Provider Application, providing proof of identity, age, social security 

number and residence.  The claimant’s brother did not complete the Day Care Aide Provider 

Application until August 28, 2008, and it was not submitted to the department until 

September 8, 2008.  Thus, the department was quite generous in starting the claimant’s brother’s 

eligibility on July 20, 2008.    

DECISION AND ORDER 

The Administrative Law Judge, based upon the above findings of fact and conclusions 

of law, decides that the department properly determined the claimant’s Child Development and 

Care (CDC) provider’s proper date of eligibility. 

Accordingly, the department's actions are UPHELD.  SO ORDERED.  

      

 






